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Title – The title should be entered by using the option from the FILE menu, then Properties, then Summary tab, then the Title field should have the document title. 
Sub-Title – The sub-title should be entered by using the option from the FILE menu, then Properties, then Custom tab, then the Subject field should have the document title.

Release – The Release number be entered by using the option from the FILE menu, then Properties, then Summary tab, then select the TR_ReleaseNum field and enter the current version if it is not correct, and click the Modify button.  You will also need to Select VIEW, HEADER/FOOTER and enter appropriate information in areas indicated at top and bottom of page. These will appear on every page.

Version - The Version number be entered by using the option from the FILE menu, then Properties, then Summary tab, then select the TR_VersionNum field and enter the current version if it is not correct, and click the Modify button.

Heading/Subheading: select line of type within body copy you wish to make a headline or subheading. Using correct Heading formats will allow your document to AUTOMATICALLY generate a Table of Contents.  Go to FORMAT, STYLE and select the appropriate format (or choose it from the Style List on your toolbar):
- Section Heading – (select style Heading 1)
- First Heading – (select style Heading 2)
- First Subheading – (select style Heading 3)
- Second Subheading – (select style Heading 4)

NOTE: blue instructional copy will not print unless you choose TOOLS>OPTIONS>PRINT, INCLUDE WITH DOCUMENT>HIDDENT TEXT. You may also choose to remove instruction text by selecting and pressing DELETE. 

Reminder: Update the TOC by selecting it and pressing F9, and selecting to Update table information.
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Primary Data Synchronization Contact
Email: usdabfpd@ars.usda.gov
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Production: 0861583000302
STEPS TO BEGIN SYNCING YOUR DATA WITH USDA BRANDED FOOD PRODUCTS DATABASE
1. Have your accurate item data loaded into your home data pool and ensure it is ready for publication
a. Contact your data pool for any technical assistance you might require to complete this step
2. Review the attribute requirements in Section 3 of this document to insure you can meet our requirements
3. USDA has an open target market subscription, you do not need to request USDA to create a subscription for your GLN. You can immediately publish all items and attributes directly without delay
4. Publish your items 
a. USDA Branded Food Products Database will require the following:
i. Send complete item file as Initial Load publication type
ii. USDA Branded Food Products Database will take data directly in production  
**Note-After items are published items will be posted to USDA Branded Food database by the following month

5. Send ongoing item maintenance notifications through your GDSN Certified Data Pool to the USDA Branded Food Products Database GLN 0861583000302
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[bookmark: _Toc25048318] Attribute requirements 
The attribute guide can be found on the USDA Customer Page at:

https://1worldsync.com/trading-partners/usda/
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